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25 March 2008
MEMORANDUM

From:  NC1(AW/SW) John T. Guru 

To:    Office of the Governor

Subj:  REQUEST FOR RETIREMENT LETTER

1.
Request a Retirement Letter from the Governor for: 

SKC(AW) Jane D. Smith
2.
SKC Smith has fulfilled 20 years of active duty service in the U.S. Navy. Her retirement date is 31 August 2009.
3.
Please mail the letter to:

Commanding Officer USS Always Underway (FFG-XX)
C/O Command Career Counselor

FPO AP XXXXX-XXXX
4.
Thank you very much for your help in making her retirement ceremony a special event.

Very Respectfully,







John T. Guru






United States Navy

