CAREER COUNSELOR

MANAGEMENT INFORMATION SYSTEMS

ACCESS CHECKLIST
(Updated 28 November 2007)

· BUPERS Online

· CMS Account

· PTS Account

· Fleet Ride
· CIMS Account
· NRMS Account

· OPINS Account

· FLTMPS Account

ACCESS WEBSITES
BUPERS Online:
https://www.bol.navy.mil 

CMS Account:

https://www.cmsid.navy.mil/jass/index.m 
NRMS Account:

https://nsips.nmci.navy.mil/ 

CIMS Access:

https://nsips.nmci.navy.mil/
FLTMPS:


https://ntmpsweb.ntmps.navy.mil/fltmps/ 
Fleet Ride:


https://fleetride.sscno.nmci.navy.mil 
PTS Account:
https://customerservice.ahf.nmci.navy.mil/pts/ptsLogin.jsp
BUPERS Online (BOL) Access
Command Letter Head

5000

Date

From:  Commanding Officer, Electronic Attack Squadron

To:    Navy Personnel Command (PERS-455E)

Subj:  BUPERS ACCESS AIS ACCESS REQUEST
1.  The following individual is hereby designated as the Your command name representative for the Job Advertising and Selection System (JASS):

Name: Last, First Middle

Rate: Rate/Rank

SSN:  XXX-XX-XXXX

PRD:  MM/DD/YYYY
Job title:  Command Career Counselor, CMC
Date of Birth: MM/DD/YYYY
UIC’s: 

Phone: Comm: 360-XXX-XXXX, DSN: 820-XXXX

Email: 

2.
Point of Contact: Rate/Rank, Last, First, MI, DSN 820-XXXX Fax: DSN 820-XXXX







CO, XO, or OIC signature

*Requests may be faxed to (901)874-2697/or DSN 882-2697.  When a user transfers, the gaining command must resubmit a new access request – no exceptions.

Career Management System (CMS) Access
Command Letter Head
5000
Date
From:  Your Command

To:
  Navy Personnel Command (PERS-343), Millington, TN, 38055-

  4550
Subj:  CAREER MANAGEMENT SYSTEM (CMS) INTERACTIVE DETAILING
Ref:
  (a) CMS Interactive Detailing Sailor User Guide

1.
Per reference (a), request CMS Interactive Detailing access for the following individual(s):


a.  Last Name, First Name, Middle Initial


b.  Rate/Rank

c.  Last 4 of SSN

d.  Date of Birth

e.  Projected Rotation Date

f.  CMS Interactive Detailing access required: Command, 

    Command RES, FTS, Career Counselor (CC), CC for SELRES, or 

    CC for Officers.

g.  UIC(s)

h.  Telephone Number
i.   Email Address


                                                                        CO, XO, or OIC Signature

*Requests may be mailed to the above address or faxed to 901-874-2697 or DSN 882-2697. When a user transfers, the gaining command must resubmit a new access request. No exceptions.
**Users should receive confirmation that an account has been created via email within 72 hours of receipt. If the command does not get feedback that an account was set up, contact JASSHELPDESK.SSCNOLA.FCT@NAVY.MIL or call 1-800-537-4617 for information.
Perform to Serve Access

To obtain access to the Perform to Serve Website contact:

PSCS Miller:
ron.e.miller@navy.mil 


Fleet Ride Access

To obtain access to the Fleet Ride Website 

contact:

Paul Martin:
Paul.d.martin@navy.mil




901-874-2970
Career Information Management System (CIMS) 
Navy Retention Monitoring System (NRMS) Access

1.  Go to https://nsips.nmci.navy.mil/ click on System Access Authorization Request SAAR (NSIPS,ESR, Web Adhoc, Data Marts).  

When you get to the next page that ask for your Emplid (this always means SSN in CIMS).  Enter your SSN only and click “submit”.

2. Your information will automatically be populated (if you are gained in NSIPS active or reserve) into the electronic SAAR.  Enter your email address (Must be a .mil email address or the application will be rejected), and telephone number.  Then click on the user Id/Password.

3. Create a user Id and password (please pay close attention to the requirements) or you can click on the lightning bolt and a user Id will be created for you. Make sure you remember your User Id and password exactly the way you entered it. Click OK.

4.  Click on Justification then type: CCC USS _______  or Unit CC NR SECGRU 096.  Then click “OK”.

5.  You will be directed back at the SAAR front page.  Click the following:

· Under Corporate User (dark blue line)

· NO ACTION REQUIRED
· Under CIMS User (dark blue line)

· Click “CIMS user”

· Under the Navy Retention Monitoring System (NRMS) (dark blue line)

· Click “Fleet” or “CCC.”  They are identical.  
· Do not click “CNO” access.
· Under Admin level roles (dark blue line)

· Click on “Command Career Counselor” or “Dept/Div Career Counselor” as appropriate.

· Under Web Adhoc Access (dark blue line)

· NO ACTION REQUIRED
· Under the ERM UIC Access

· Click on the link “CIMS UIC Access”

· Put in your UIC/RUIC (hit the “tab key” on your keyboard and the command name will show up next to the UIC/RUIC. 

· You can add multiple UIC’s by clicking the “+” key on the page.

6.  Supervisor Details – SAAR Form  * VERY IMPORTANT*  Scroll down the SAAR application to the Supervisor block. 

If you are a Command Career Counselor enter YOUR NAME Last Name,First Name (Do not add a space between your last name and first name).  Enter your email address and phone number.  (Must be a .mil email address or the application will be rejected).

7.  If you are a Unit/DEPT/Div Career Counselor enter your Command Career Counselors name in this section (Do not add a space between their last name and their first name).  Enter your Command Career Counselors email address and phone number. (Must be a .mil email address or the application will be rejected).

8.  If you are a Command Career Counselor enter your contact phone number.  

If you are a Unit/DEPT/Div Career Counselor enter your Command Career Counselors phone number.  Click OK when you are DONE.

9.  Unit/Dept/Div Career Counselor you are done with the SAAR process.  You should receive a total of 3 emails.

· SAAR Initiated

· SAAR Awaiting Review

· SAAR Approved (You may log in and start using CIMS.  

If you applied for NRMS under the same account you will need to wait at least 30 minutes before you log on.  Your NRMS account will be created on a separate server.  To access NRMS you will go to https://nsips.nmci.navy.mil/ and click on the Navy Retention Monitoring System (NRMS) Data Mart.  Additionally there is a power point presentation located on the NPC website under Career Info > StayNAVY > NRMS that will assist you in setting up your NRMS preferences.

10. Command Career Counselors you will get an email Titled SAAR initiated for yourself and one entitled SAAR supervisor authorization for your Unit/Dept/Div Career Counselors.  Open the email and copy the code (select with your mouse and then right click) and then click the active link within the email.  

Another internet screen will open up.  Paste the link in the box and click confirm.  

11.  The supervisor screen will open.  Fill out the data:  Name, SSN, Email address and phone number EXACTLY like you did before in the supervisor block.  Then click submit. If you did it correctly it will allow you to verify/approve the SAAR application.

12.  Final action is to route the SAAR for final approval.  Check the box next to NCCM(SW/AW) Mack or NCCM(SW/SS) Kennamore and click okay.  The SAAR will be routed to Center for Career Development for final approval.  

If you have questions on how to apply please call (901) 874-2488/2223 or click here for assistance.  

POC information:

NCCM Mack:
joseph.mack@navy.mil 

or
NCC Stuart:
james.stuart1@navy.mil 
OPINS Access

1. Verify you are using the most up to date SAAR form 

(DD FORM 2875, APR 2005)

2. Complete IA training from NKO
3. Insure Security Clearance data is up to date as it is required for OPINS access

4. Most of the info on the form is self explanatory. The below items have caused some confusion in the past:

a. System Name (at the top of the form): write OPINS

b. Block 13 (justification): Request Functional User OPINS access for Command Selective Reenlistment Bonus (SRB) and Fleet Reserve submissions. 
c. Blocks 21 – 25: Leave Blank

Once completed and endorsed by Command Security Manager and CMC fax to DSN 882-2660

FLTMPS ACCESS 
1. Go to the following site- 
a. http://www.ntmps.navy.mil/ and follow the link for “NTMPS Access Request Application”.
b. Then click on the FLTMPS “Select” link.
c.  From here just follow the instructions for application. 
d. The application is filled out online, but it must be printed, signed by the appropriate official and sent to:
· Fax completed application to 1-850-438-4983 Commercial, or 1-866-200-9279 (toll free in US).
· For assistance, call 1-850-438-2898 Commercial, or 1-866-438-2898 (toll free in US)

· DSN fax/phone numbers are not available. 
Bottom of Form

